Rules and Information Governing Public Access
and Use of Materials

Virginia Commonwealth University

Media Resource Services, James Branch Cabell Library

Welcome to Media Resource Services (MRS). Here you will find media collections that include videos, CD’s, phonograph
records, computer software, laserdiscs, 35mm slides, and books-on-tape.

Access to the media collections is available only to registered VCU library borrowers and members of the general public
who have scholarly research needs. Access is restricted to extend the useful life of our collections and to maintain
security. The mission of Media Resource Services is to support the teaching and research needs of the University.

Registration
General public users (who are not registered VCU library borrowers) are required to complete a Scholar's Registration
Form and be approved as a scholar by the MRS staff. Scholars must also present a valid state identification/drivers’

license and an institutional identification/business card. They must be 14 years of age or older.

Registration stays in effect as long as the scholar continues to use materials for the same reason and subject.
Collection Use

Materials in MRS are available to all registered VCU library borrowers and approved scholars on equal terms of access.
Privileged or exclusive use of these materials will not be granted to any person or persons, nor is access to any of these
materials denied unless specified by purchase agreement or license. See the Media Resource Services at James Branch
Cabell Library brochure for circulation policies.

e To request media materials and equipment, users must complete a Scholar's Registration Form and present the
required I.D.s. Call slips are required for each video, laserdisc, computer software, or CD. Users are allowed only 5
items at a time.

e Only the user to whom the media materials are given is allowed to handle those items.
* No requests will be accepted 30 minutes before closing.
» Users must exercise care in handling media. The following rules must be observed:
« All audiocassettes and videos must be rewound. They must be ejected at the beginning or end of the tape.
» CD’s and phonograph records must be handled by placing fingers on outer edge and center label only.
* Food and drink are not allowed in the MRS media carrels.
e Equipment is for use only with VCU owned materials.
» Copyright law of the United States (Title 17, United States Code) forbids the duplication of copyrighted materials,
except as permitted by Fair Use (Section 107).

Virginia Commonwealth University is an equal opportunity/affirmative action institution and does not
discriminate on the basis of race, gender, age, religion, ethnic origin, or disability. If special accommodations
are needed, please contact Cabell Library Media Resource Services at (804) 828-1088.
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VCU Scholar's Registration Form

Virginia Commonwealth University Media Resource Services, James Branch Cabell Library

Please Print:

Name:
(Last) (First) (M.L)
Street
City State Zip Code
Telephone ( ) E-Mail Address

Institutional Affiliation:
Institution and Department:
If none, specify under Other below.

Reason for Use of Media Materials:
Staff training Criticism
Research Other (specify)
Class Assignment

Subject:

Penalties may be imposed for the destruction, mutilation, or removal of media materials.

Since many of these materials are fragile, it is important that they be handled with great care. If a scholar fails to
follow the rules set forth on the reverse side of this sheet, the staff is authorized to take necessary actions,
including refusing further use of any materials.

| have read the rules concerning use of materials in Media Resource Services and agree to comply with them. |
understand that failure to comply and follow these rules may result in suspension of privileges.

Sighature Date
Staff signature Date
Approved Disapproved State ID Institutional ID (name of institution)
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